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1. ObIIIME IMOJIOKEHM S

1.1. Tlonoxenue o mopsinke paboTsl ¢ Grankamu JOKYMEHTOB 00 oOpasoBanuu (mamee —
Ilonoxenue) ompenenser MOPSIOK — CIOHCAHHS — JHINIOMOB  C OPHIIOKEHHSIMH B
TOCYIapPCTBEHHOM  OIO/DKETHOM — ITPO(ECCHOHANBHOM — 06Pa30BaTENLHOM YUPEIKICHHH
«JKeme3sHOBONCKHH XyNO0IKECTBEHHO — CTPOMTETBHBIA TEXHHKYM MMEHH Ka3aubero reHepasa
B.IL.bonnapesa» (namee — TexaukyMm).

1.2. TlomoxeHue pa3spaboTaHO B COOTBETCTBHH CO CIENYIOIUMHA HOPMATHBHBLIMH
IIOKyMEHTaAMH:

— @enepanpHeIl 3akoH oT 29.12.2012 No 273-®3 «06 obpasoBanuu B Poccuiickoit
Genepannuy (nanee — D3 «O6 06pasoBaHHm» );

— Ilpukas Munobpuayxku Poccuu ot 24.08.2022 Ne 762 «O6 yTBepxkAcHuH [lopsaka
OPTaHM3aLUK W OCYLIECTBICHHS 00pa3s0BATENBHOM AEATENBHOCTH MO O0OPA30BATELHBIM
IpOrpaMMaM CpefHero npodecCHOHAIBEHOTO 00pa30BaHUY;

— [Ipukas Munnponpoceemenus Poccun ot 02.06.2022 Ne 390 «O6 YTBEPIKIEHHH 00pasioB
H OIIMCAHUS IUIINIOMA O CPETHEM MPOHECCHOHATEHOM 00pPa30BaHHM U MIPUIIOKEHHS K HEMYY;

— Ilpuxas Munduna Poccun ot 01.12.2010 No 157H «O6 YTBEPXKIEeHUH EmuHoro mmana
CYETOB OyXranTepcKoro ydeTa IS OpraHoB rOCYJAapCTBEHHOW BIACTH (rocy mapCTBEHHBIX
OpraHOB), OPraHOB MECTHOTO CaMOYIPABICHHS, OPraHOB YIIPABICHHUS rOCyIapCTBEHHBIMH
BHEOIOUKETHEIME ~ QOHIAMH, TOCYIAPCTBEHHBIX — aKaleMuit HayK, TIOCyIapCTBEHHBIX
(MyHHULUITATBHEBIX) YUpexkIeHHI i VIHCTPYKITMH 110 €T0 IPHMEHEHHUIO;

— VYcraB Texuukyma.

1.3. Tlomoxernwe ompenenseT HOPSHOK OOeCTEUEHHS, YdeTa, BbLIAYH, COXPaHHOCTH,
CITHCAHU HYHHYTOXKEHHS OJaHKOB TOKYMEHTOB O CpeaHeM IpohecCHoRaTbHOM 06pa30BaHHH.
1.4 Tlonoxenne mOANEKHT OOSI3aTENBHOMY HCTONTHEHHIO NODKHOCTHBIMM  JIMITAMH,
OCYLIECTBIISIOUIMME padoTy ¢ GIaHKaMHU TOKYMEHTOB.

1.5 Ilepconanbhas OTBETCTBEHHOCT 34 YUET, XpaHEHHe U BBIIAYY GIIAHKOB B Texauxyme
BO3JIaracTCs Ha COTPYAHUKOB, HA3HAYAEMBIX NPHKA30M THPEKTOPa (Jajiee - OTBETCTBEHHbIE
JUna).

2. [IOPAJIOK ®OPMUPOBAHUSA 3AKA30B HA BJIAHKHI

2.1.  3akas Ha OmavkM Ha Tekyliuii ron (OpMEHpPYeTCS B OCHOBHOM CTPYKTYPHOM
IOJPa3EIEHHH TEXHUKYMA.

2.2, Jluua, nasHadeHHBIE TMPHKA30M JUPEKTOPA, OPraHu3yrOT pEryispHOe NpHOOpeTeHHe
YTBEPKACHHBIX ONAHKOB Yy IIPEANpPHSTHH-H3TOTOBUTENEH, HMEIONMX NHIEH3UH Ha
U3rOTOBJICHUE 3AIUIIEHHON OT IIOIEIOK TOTUIpahUIecKoH PO IyKIIHH.

2.3.  llomyyenure GIaHKOB JUITIOMOB ¥ IPHJIOXKEHHHN OT NIPEANPUITHN-U3TOTOBUTENEH, yUeT
X BBIIAYH OCYIIECTBISETCS OTBETCTBEHHBIM JIHIIOM, HAa3HAYEHHBIM COOTBETCTBYIOILUM
IIPHKA30M OHPEKTOPA TEXHHUKYMA.

3.JI0PANOK XPAHEHUE BJIAHKOB

3.1. Xpanenue 0JaHKOB JOKyMEHTOB 00 00pa30BaHui OCYIIIECTBIISETCS HEIOCPEICTBEHHO
B Texnuxyme B MeTaJTHIecKHX ikadax (ceiidax), 3aKphIBAIOIIUXCs Ha 3aMOK.

3.2. OrpercTBEHHOCTh 3a coOnomeHue TpeGOBaHUE K XpAHEHHWIO ONAHKOB HECeT
OTBETCTBEHHOE JIKL0, HA3HAYEHHOE IIPUKA30M THPEKTOPA TEXHUKYMA.

3.3. B cmydae HEOOXOAMMOCTH WpH OTCYTCTBHH OTBETCTBEHHOIO JIHIA BCKDBITHE
noMemenus (mkada), Tae XpaHsaTess ONIaHKH OCYINECTBIISIETCS KOMMCCHEN, CO34aBaeMO
JHUPEKTOPOM TEXHUKYMAa U 0()OPMIISIETCS] aKTOM.

3.4.  3anonHeHne OJaHKOB TOKYMEHTOB 00 OOpa3sOBaHWH CIELUATMCTOB CPEINHETO 3BeHA
OCYIIECTBJIIETCS OTBETCTBEHHBIMHM JIHI[AMH B TEXHHKYME COIJIaCHO TpeboBaHUIM
COOTBETCTBYIOIIMUX HOPMATHUBHBIX IIPABOBBIX aKTOB MUHHCTEpCTBa 00pa30BaHUSI U HAYKH
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UX TyOJIMKATOB.

3.5.  Kommu 1oxyMeHTOB 06 06pa30BaHHH, BELIAHHBIX B TEXHHUKYMeE, IIOATIEkKAT XPAHEHUIO B
YCTaHOBJICHHOM IOPSAZIKE B apxuBe TexHHKyMa.

3.6. llepenaya momy4eHHBIX GJAHKOB 06 OGPA3OBAHHH CIIEHAIHCTOR CpeIHero 3BeHa
APYTUM 00pa3oBaTeNbHEIM YUPEXKACHHUAM He JOIYCKAETCS.

4. HOPANOK YUYETA BJIAHKOB

4.1. VueT 61aHKOB IHINOMOB U IHPHIOKEHHH BEIeTCS B Texnukxyme B COOTBETCTBYIOIIHX
KHATaX ydeTa OJaHKOB, B OYXIanTEepHH TEXHHKYMA, KaK HA OyMaKHOM HOCHTEJNE, TaK U B
9JICKTPOHHOM BHJIE.

4.2. Y4er BBIIAHHEIX TOKYMEHTOB [IHIUIOMOB M IIPHIOKEHHH, a TAKKe IyOTHKaTOB BeIETCs
COrMacHOTPEOOBAHUIM COOTBETCTBYIOIINX HOPMATUBHBIX IPABOBBIX AKTOB MuHuucTepcTBa
obpasoBanus nHayku Poccuiickoit ®enepartiy.

4.3.  Kawura perucrpanus JOKyMeHTOB 06 00Pa30BaHHY 1 KHATA YUETa BBIIAHHBIX THILIOMOB
CICHHATICTOB CPEHETO 3BEHA NOJUKHBI OBITH IIPOHYMEPOBAHbI, IPOLIHYPOBAHBL, HMETh Ha
K&I0H CTPaHHUIIE 3al¥Ch O HAMMEHOBAHHE OOPA30BATENHLHOTO YUPEKICHNUS, U KOHIECTBE
CTPaHHIL B KHUTC PETUCTPALlMH, [IEYaTh U MOJNKCL OTBETCTBEHHOTO 38 BEIIAUY AUIIJIOMA.

4.4.  3anucd B KHUTaX DErHCTPAlUK TOKyMEHTOB 06 O6pa30BAHHH U ydeTa BBIJAHHBIX
MUIVIOMOB W TIPHIOXEHHH  IIPOM3BOIAMTCS  OTBETCTBEHHBIM  JIMIIOM  HA3HAYEHHBIM
COOTBETCTBYIOLIUM MMPUKA30M JHPEKTOPA TEXHUKYMA.

4.5.  KuHurd ydera BBITAHHBIX OJIAHKOB JUIIOMOB M TIPHIOKEHUH CIIENHUATHCTOR CpEeIHero
3BCHA yHUTHIBAIOTCA B HOMEHKJIATYpe Hen TexXHHKyMa W MOAJIEXAT XPaHEHHIO MOCHe WX
3aMOJIHEHKS II0 MECTY MX O(QOPMIEHHS KakK JOKYMEHTHI CTPOTOH OTUETHOCTH B TEUEHME
YCTaHOBIEHHOT'O CPOKa.

5. IIOPAJIOK CIIMCAHUA U YHUUYTOXKEHAS BJIAHKOB

5.1. HcmopuyeHHble IpU 3aTI0THEHIH ONAHKY TIOIEKAT CIIHCAHUIO H YHUUTOKEHHUIO.

52. Cnucanue ¥ YHHYTOXCHHE HCIIOPYEHHBIX TIPH 3aII0MHEHHH ONAHKOB OCYLIECTBIISETCS
CO3MaBACMBIME  00Pa30BATENBHBIME  YUPSKICHUSIMH KOMHCCHSME 10 MECTY XpaHeHHS
OJaHKOB.

53.  Cnucanue ¥ yHHUYTOXKEHHE GIaHKOB JOKYMEHTOB 0(hOPMISIOTCS aKTAMH.

54. B cocta KOMHCCHY 1O CIIHCAHHIO ¥ YHUYTOXEHHUIO GIIAHKOB JTOKYMEHTOB (Jaliee -
KOMHCCHSI) BXOJISIT:

— TpencenaTenb — IUPEKTOp TeXHUKyMa,

— 3aMeCTHUTENIb JUPEKTOpa 110 y4eOHoH paboTe;

— 3aMECTHTEJNb THPEKTOpA 10 HAYy4YHO -METOAHUECKOH paborTe;

— CeKpeTapsb yuebHO# yacTu;

— [JIaBHBIA OyxranTep;

— IOPUCKOHCYJIBT.

5.5. KoMucenrst COCTABNAET aKT O CIHCAHUE H YHHUTOXEHUH yCTapEBINUX (HCTIOPYEHHBIE IPH
3anoHEHN ), OJIaHKOB JOKYMEHTOB (manee - axt) o dhopme (ITpmiaoxenue Ne 1,2).
KosnyecTBo CHUCHIBAEMBIX U YHHUTOKAEMBIX OTAHKOB MOKYMEHTOB YKAa3bIBAETCS B aKTe
HHCIOM M IPOIMCHIO. AKT MONNHCHIBAETCS BCEMH WIEHAMH KOMECCHH H IHPEKTOPOM
TEXHUKYMa.

Kaxry o ciiucanny u yHHYTOXEHHH GIaHKOB JOKYMEHTOB IPUJIATAOTCS BhIPE3aHHbIE HOMEpa
TUTYJIOB YKa3aHHBIX B aKTe OJAHKOB.

5.6. Homepa THTynOB G]aHKOB BBIPE3AIOTCS W HAKIEWBAIOTCS HA JTUCTHI NPHIOKEHHS 10
Ka)XIOMY BHOY OJaHKa.

5.7. OpuruHane! aKTa ¥ IPHIOXKEHHS OCTAIOTCs [Jisk XpaHEHHS B OT/eNe KaapoB.

5.8. VHHYTOKEHHE CIHCAHHEIX OIIAHKOB OCYIIECTBIIAETCS Iy TeM CKHTaHMS H OPTaHKH3yeTCs 110
MECTYHX CIIUCaHHU OTBETCTBEHHBIMHU JTHITAMH.



6. IOPSIIOK KOHTPOJIA 3A MCIIOJIbL30BAHUEM BJIAHKOB
6.1. KouTponb 3a BEICHUEM YUeTa, XpaHeHHd ¥ BBIIAYA OaHKOB B 1eXHUKyME
OCYIIECTBIISIOT JINIA, HA3HAUCHHBIC MPHKA30M JIMPEKTOPa TEXHUKYMa.
6.2. KoHTpOJIb 32 HCIOJIB30BAHHEM 06pa30BaTENIbHBIMY YUPEXKICHIIMA 6JIaHKOB JOKYMEHTOB

06 o6pa30}3amm OCYIIIECTBIIACTCH TUPEKTOPOM TEXHUKYMaA.



MPUJONKEHUE

VTBEPXKIAIO
Tupextop I'BIIOY XXCT
UM.Ka3a4bero reHepana
B.Il.bonnapesa
Cymnpysosa O.IL.

« _» 20 T

AKT Ne
0 CHHCAHNH GIAHIOB IUILTIOMOB 06 06p230BAHHE 1 NPHJIOKEHHH

Komucciuig B cocTase:

- TIpeacenaTeib KOMHCCHHA

®UO, 10KHOCTh

- yJJeH KOMHCCHH

®UO, n0omKHOCTb

- YJIeH KOMHCCHHA

®UO, 10mKHOCTh

- 4YJIeH KOMHCCHH

®UO, n0KHOCTb

- YJIeH KOMHCCHH

®UO, 10mKHOCTh

- YJICH KOMHCCHUHU

®UO, noNKHOCTD

VTBepKICHHBIH MPUKA30M OT «___» 20 1. Ne . cocraBHia HACTOSIIHHA aKT B

TOM, 9TO B CBSI3H C yTBEPIKICHHEM HOBOTO 00pasiia IUIIOMa O CPENHEM poGhecCHOHATEHOM
06pa3OBaHHY ¥ IIPUIOKEHHS K HEMY ITOJJIENAT CIHCAHHIO yCTAPEBIIAC OIIAHKH TUILIOMOB O

cpenHeM TipodecCHOHANBHOM 00pa30BaHii 1 TIPUIOYKEHUH K HUM!

Branky CTPOrof OTYETHOCTH TTpyunHa cnipcanus | JlaTa yHMYTOXCHHA
Bupg moxymeHTa Cepust HOMED

| \ .
| | i‘

ITpencenarenb KOMHCCHH - 1.0. Oamunus
JaTta MoAmnucCh

Usnenbl KOMHCCUH: - 1N.0. ©amunus
naTta MnoanucCh

- 1N.0. Gamunus
naTta MOAMUCH

- 1N.0. ®amunus
narta noAanvch

. U.0. ®amunusd

aata oANnMChH




[Tpunoxenune

¥ AKTY Ha crnucaHHe yCTapeBIIHX ONAaHKOB IHIIOMOB O CpPeIHEM npodeccroHaIbHOM
00pa30BaHKy, IPHIOKEHUH K IUIIIOMaM O CpeIHEM npodeccroHanbHOM 00pa3soBaHUK

Homepa ycTapeBmuX 0JIaHKOB JUIIIIOMOB

No Ne Cepust, Ne Gianka [OATBEPIKIEHUE 00 YHHUTOXKEHHH TOKYMEHTOB
1/ (yka3blBaeTcs
ol [iaTa yHHUTOKEHHS, CIIOCO0 YHUUTOKEHHS)

HpaBl/IJ'[bHOCTb MPOU3BEACHHBIX 3anucel B akTe C JaHHbIMK Yy4€Ta CBEPEHbI. Bce
TIEPEYUCIIEHHBICB aKTe ,ELI/IHIIOMbI/ﬂpI/IHO)KeHHﬂ YHHUTOXEHbI IyTEM CONOKEHUS.

HpenceﬂaTeﬂb KOMHCCHH

UjieHbl KOMHUCCUU:




[Tpunoxenue

k AKTVY Ha chnHcaHue yCTapeBLIMX OJIAHKOB IHILIOMOB O CpelHeM Ipo(decCHOHAIBHOM
06pa3oBaHiy, MPUIOKEHUH K JUIJIOMaM O CpeIHeM IpohecCHOHAIBHOM 00pa3soBaHUU

Howmepa ycTapeBMx OJaHKOB IPUI0KEHUH K JTUILIOMAM

No Neo Cepust, Ne Gnanka

NOATBEPIKIEHUE 00 YHHUTOKEHUH JOKYMEHTOB
(yxa3biBaeTcs
IaTa YHHUTOXKEHHs], Coco0 yHHUTOKEHHS)

HpaBHHbHOCTb MPOU3BEAEHHBIX 3arnuceii B aKkTe ¢ JaHHBIMHU y4deTa CBEPEHDI. Bce
NEPEHUCTIEHHBIEB aKTE ,ELHHJ'IOMbI/l’IpI‘IJ’[O}KeHMH YHHUTOXXECHBI TYTEM COMNOKEHHS.

Ilpencenarenb KOMUCCHH

UneHbl KOMHUCCHH:




