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IMOJIOKKEHUE
O METOJINYECKOM KABUHETE
I'BIIOY «KenesHoBoackmii Xya0:KeCTBEHHO CTPOUTEIbHbBIM
TEeXHHKYM HMEHH Ka3aubero resepaja B.I1. bouxapeBa»

1.OBIME I[TOJIOXXEHUA
1.1. Hacrosmee IlomoskeHHe perjiaMeHTHPYET AEATEIHLHOCTh METOAMYECKOTO
KaOHWHETA.
1.2. Meronudeckuii kaGHHET SIBIIAETCS CTPYKTYPHBIM moxpasaencaueMm [ BIIOY
«Kene3HOBOACKHM XYA0KECTBEHHO CTPOHUTEbHBIM TEXHHKYM HMMEHH Ka3auybero
renepana B.I1. Bouxapesay» (Texaukym).
1.3. Ilonoxenune pa3paboTaHoO B COOTBETCTBHH C:
— OenepasibHbIM 3ak0HOM 0T 29.12.2012 r. Ne 273-03 «O6 o6pazoBaHuH B
Poccuiickoit deneparumy;
— npuka3oM MunucrepcTBa obpazoBanus u Hayku PO ot 12.06.2013 r. Ne 464
«O0 YTBEpX/IEHUH TOpAAKA OPraHHM3alMH M OCYINECTBICHHS OOpPa30BATEIBLHOM
JISATENIBHOCTU IO 00pa30BaTeIbHBIM IIPOrPAMMaM CPEIHETO MPO(ECCHOHATBHOrO
00pazoBaHHA», |
— YcraBom Texnukyma;
— DepgepanbHbIM TOCYJApPCTBEHHBIM 00pa30BaTebHBIM CTAaHAAPTOM CPEIAHETO
npodeccHOHANBFHOrO 00pa30BaHHUA B YaCTH TOCYJAPCTBEHHBIX TPEOOBAHHM K
MHHUMYMY COACPKaHUS U YPOBHIO MOJTOTOBKH BBITYCKHHKOB O MPO(ECCUIM H
CHELIMATIBHOCTSM, PeaTu3yeMbIM B TEXHHKYME;
1.4. Hasnauenne kalOuHeTra — ONpeaejCHHE M peald3alldsl HalpaB/ICHUM
JEATEIBHOCTH MO METOAMYECKOMY OO€eClmeueHrI0 00pa3oBaTEIbHOTO IpoIecca,
HHGPOPMALMOHHO-KOHCYIIbTAIIHOHHOT O COTPOBOKIAEHHUS peaM3amu
obpasoBarenbHbIX mOporpamMm  mo  crnemmanbHocTM  CIIO,  opranuzamms
HOBBIIEHUSA NPOGECCHOHATBHON KBATU(PUKALIMH ITeIaroriaeCKuX U PYKOBOIAIIHX
paboTHHKOB TeXxHHMKyMa, OKa3aHHE aJpPEeCHOM TMOMOIIM I€JarOrHYeCKuM
pabOTHHKAM B OpraHM3allMi METOIUIYECKOH PaboTHI.
1.5, OOmee pykoBOACTBO  AEATEIBHOCTBIO  METOJAMYSCKOrO  KaOWHETa
OCYIIIECTBJIAET METOIUCT.



1.6. Texymee PpYKOBOACTBO JAEATEIBHOCTHIO METOMYEcKoro KaOuHeTa
OCYIIECTBISIET 3aBEAYIOIIHA METOAHICCKUM KaOMHETOM, KOTOPBIA Ha3HA4aeTCsAd U
ocBOGOXKIAeTCA OT  JO/DKHOCTH  JIMPEKTOPOM TexaukyMa. 3aBemyHOLIHA
METOIMYECKAM  KaOMHETOM  OCYHICCTBILACT NEeATeIbHOCTh M HECeT
OTBETCTBEHHOCTh B COOTBETCTBHH C AOJKHOCTHBIMH 00s13aHHOCTAMMU.

17. IlItar METOAMYECKOTO KaOMHETa YTBEPIKAACTCA aupekropoM TexHHKyma B
YCTAHOBJICHHOM TOPAJIKE.

1.8. 3aBexyromyi METOAHYCCKUM KaOUHETOM M METOAMUCT HETOCPEACTBEHHO
TOIYMHSIOTCA 3aMECTUTENIO AUPEKTOPA 110 y4e6HOl paboTe.

2. 1IEJIb, OCHOBHBIE 3AJIAYH 1 ®YHKIAU METOAUYECKOI'O
KABHUHETA

2.1. llensio MeSATENbHOCTH METOIHYCCKOrO xabunera sBasieTcs (GOPMHUPOBAHHUEC
6a3pl METOAMUYECKOTO  COMPOBOMKACHHA o6pa3oBarenpHOro  mpouecca B
cooteerctBur ¢ ®IOC CIIO, ywactne B pealu3anii npodeccroHaIbHBIX
00pa3oBaTeNbHBIX TMPOrPaMM W CO3AAHME yCIOBHI MOBBIILCHAA Ka4ecTBA
coaepskanus TpoQeCcCHOHATbHBIX 06pa30BaTENbHBIX MPOrpaMM, Peanu3yeMbIx B
TexHUKYME. ‘
2 2. OCHOBHBIMH 331a4aMH METOIMICCKOTO KaOHMHETA SIBILIOTCA!
— paspafoTka CHCTEMBl Mep IO COBEpIIEHCTBOBAHHMIO ~ METOMYCCKOrO
COIPOBOXACHHA M 00eCIEUEHNs yueGHOM 1 BOCIMTATEIbHOM paboThl, yueOHOU U
IPOM3BOJICTBEHHON MTPAKTHKH,
—  CO3JaHMe YCIOBHHM U  IOBBILICHHA METOIHYECCKOM KOMIIETCHTHOCTH
[e/[arOrHYecKnx pabOTHHKOB, OKa3aHHE MOMOIIH B OCBOCHHH ¥ WCIIOJIb30BAHUH B
y4eOHOM IIPOLIECCE COBPEMEHHBIX e IArOTMUECKAX TEXHOJIOTMH M CPCACTB,
00Yy4AIONMX W KOHTPOIHMPYIOIMX METO/NK, CONPOBOKACHHE npenoaaBaresie B
OMMMITAATHOM H KOHKYPCHOM JBHKEHUH,
— OpraHM3aiysi CHCTEMBbI TOBBIINCHHA KkBaTAUKALMA JUIS  T1e1arornaecKux
paborHrKoB TeXHUKYMa,
—  COUpPOBOXKJCHHE Mearormieckux paGOTHUKOB B MEPHUOI  TPOXOXKACHMA
aTTeCTALMOHHBIX MTPOLIECCOB.

3. ®YHKIIUA METOJAMYECKOI' O KABUHETA
B paMkax CHCTEMbl MEHEUKMEHTa KauecTsa (CMK) MeToMyecKuit KaOUHET
peanu3yeT CJIEAYIOLIHAE TPOLECChl K BAJIBI NesATeNbHOCTH B HUX
3.1. IlpoexrupoBaHu€ H paspaboTka OOpa30BaTEJIBHBIX — MPOrPaMM no
CIIEIAANBHOCTSM, peam3yeMpiM B TeXHUKyME, B COOTBETCTBUM C TPEOOBAHUAMMU
henepanbHBIX TOCYAAPCTBEHHBIX 00pa3oBaTeNbHBIX CTAHAAPTOB:




— paspaboTKa ® KOppeKmHus ydeGHO-MeTommueckux komiuiekcoB (YMK) mo
Y4€OHBIM JUCLHUILIHHAM H TPO(PECCHOHAIBHBIM MOAYJIAM CHEIMATBHOCTEH |
npodeccusm;

— IIOJIO’KEHHE O METOINYECKOM KaOHMHETE;

— paspaborka GOHI0B OLEHOYHBIX CPEICTB MO MPOPECCHAM H CIIEHHATBHOCTSIM.
3.2. Meroauyeckas/pe1aKiIHOHHAS AEATEIbHOCTD,

3.2.1. OpraHu3aIMOHHO-TJIAHKPYIOLIAS IEATETHHOCTD:

— pa3paboTka MIaHOB METOMIECKOH PpabOTHl TEXHUKYMA,

— MOArOTOBKA W MPOBEICHHUE NIEIArOTMYECKHX COBETOB, COBEIAHMUIN;

— pa3paboTka yueOHO-HOPMATUBHOM JOKYMEHTAIHH.

3.2.2. Meroauueckoe obecriedeHrne 06pa3oBaTeILHOrO IPOLECCa;

— CHCTEMATU3AIMA METOAUYECKMX M MHO)OPMALMOHHBIX MATEPUATIOB M CO3JAHHE
OaHka JaHHBIX 00Pa30BATEIBHBIX IIPOIPAMM,

— OpraHu3alys PEeHeH3MPOBAHUA M IIOATOTOBKH K YTBEPKICHHIO Y4eOHO-
METOMYECKUX TOKYMEHTOB, TUJAKTHIECKAX MATEPHAIIOB,

— TMPOBEICHHE aHANIKW3a METONMYECKHX NpoOJieM, CO3[aHHe YCIOBUHM Juis
COBCPIICHCTBOBAHUA - METOAMYECKOIO  CONPOBOXAEHHS  00Pa3oBaTEIBHOTO
porecca.

3.3. Yrpasnenue kaapamu (yrmpasieHue KBaTu(UKaUsIMH EPCOHAITA)

3.3.1. IloBeleHNE KBATA(UKALIME TPENOAABATENEH:

— pa3paboTka pEKOMEHJaIWii U IeAaroroB MO COCTABICHHIO Y4eGHO-
IIPOrpaMMHOM H METOAUYECKOU JOKYMEHTALMH,
— KOHCYJIBTHPOBAaHHE M OKa3aHuUE NpakTHueckod nomomm MO U OTOENbHBIM
IIelaroram 1o BOmpocaM y4eOHO-METOAMISCKOM paboThI; /

— OpraHM3alys MPOBEACHUS HAYYHO-NPAKTHYECKHX CEMHHAPOB, KOH(EPEHIHIA,
CMOTPOB, KOHKYPCOB, BBICTABOK M JPYTUX MEpPONPHSITHH, HANpaBICHHBIX HA
COBCPUICHCTBOBAHME MpoLEecca OOyYeHMs M TOBBIIICHHE KBATU(PHUKALUU
IpernoaBareei,

— OpraHMsanys M TIPOBEACHHE H3ydeHHs, 000OImIEHWs W pacnpoCTpaHEHUs
MEPEI0BOr0O MEJAroruyeckoro OmbITa;

— MOJArOTOBKA M OPraHM3alMs BBHITOJHEHUA TpadrKa NOBBIIICHHS KBATU(DHUKALUI
Mearornyeckux paboOTHUKOB Ha Kypcax, CEMUHApPaX, CTAKMPOBKAX H T.II.

3.3.2. OpraHm3anys aTTecTauyy MeAaroruyeckux KaapoBs

— OpPraHM3alMs N0JA4U 3aABJICHHH Ha aTTECTALHIO,
— QopmupoBanme u  yrBepAeHME rpadEKa aTTECTAMM M COCTABa
aTTECTALIMOHHBIX KOMHUCCHIA;
— COMPOBOX/JCHHE NENArOroB B aTTECTAMOHHBIX MPOLECCAX,

— NOATOTOBKA IOKYMEHTOB JUIS ATTECTAIMOHHON KOMUCCHH.




4. TIPABA Y OBSA3AHHOCTU METOJUYECKOI' O KABUHETA
4.1. Merogudeckuii KaOMHET UMEET IIPABO:
— KOHTPOJIMPOBaTh Ka4yeCTBO NMpPOBEACHMs Y4eOHBIX 3aHATHH, 3acemanuii MO wu
IPYTHX MEPONPHUATHIA YIeOHO-METOAMYECKOTO M BOCIIUTATEILHOTO XapaKTepa,
— TtpeboBate npeaocrasiendss or MO wim mpenongasatenedl no60# y4eOHO-
METOAMUYECKOM WM IIIAaHOBO-OTYETHOH JOKYMEHTAlMM, HEOOXOMUMOH st
OCYILECTBIICHHsI HEMOCPEACTBEHHBIX (DYHKIMH METOJMYECKOro KaOHWHETa B
COOTBETCTBUH C AaHHBIM [lomoxxeHuem;
— TpeboBare OT mnpemogaBarenedd ¥ MO BBINOJHEHWs BCEX IOJNOXKEHHHA U
cranaproB MO Texnukyma B yacTH ydeOHO-METOANUECKON paboThI.
4.2. Meroaudeckuit kabuHEeT 00s513aH 00ECIEUnTD:
— COOTBETCTBHE IPOrpamMM TOATOTOBKH CIENHUATUCTOB CPEIHEr0 3BEHA TI0
npodeccusam u cnenmanpHocTsM Texankyma Tpebopanusam OI'OC;
— uH(OPMAIIMOHHO-METOIHUECKOe oOecneueHne 00pa3oBaTeIbHOrO MPOIECCa,;
— BHINOJIHEHHE TPeOyeMOro MpH aKKpPEeIUTALWH IIPOLEHTAa NPENoJaBaTeNei ¢
KBATM(PMKAIMOHHBIMI KaTETOPHAMH, B TOM UHUCIIE C BBICLIEH KaTErOPUEH,
— y4e6HO-METOMYECKH Tporiecc Bcell HEOOXOAMMOH y4eOHO-HOPMATHBHOM
JIOKYMEHTAIUEH;
— NPEOCTaBICHAE OTYETHOCTH B YCTAHOBJIEHHBIE CPOKH.

5. TIEPEYEHbL JIOKYMEHTOB B METOAUYECKOM KABHMHETE
5.1.Marepualtbl IO OpraHu3aluy 00pa3oBaTEILHOTO IIPoLECca:

— HOpMAaTHBHBIE JOKyMeHTHI MuHHCTepcTBa o0OpazopaHus M Haykd PO,
denepanbHOro areHTCTBa MO 00pa3oBaHHIO 00 OpraHM3anuM 00pa3zOBaTEIHLHOTO
nporecca;

— @enepanbHble TOCYAApCTBEHHbIE 0OpasoBarenbHble ctanaaptel CIIO mo
npodecCHAM B CIEIMATBHOCTAM, pealu3yeMbIM B TeXHUKyME;

— mporpamMmsl [ OCyJIapCTBEHHOW HMTOrOBOW arTeCTAllMM IO MPOQEcCHAM MU
CTIEIMAJIEHOCTSM,

— KkomuM pabouMx y4eOHBIX IUIAHOB MO TMPOGECCHAM M CIEUUATIbHOCTM,
pea3yemMbiM B T€XHUKYME;

— (hOH/IBI OIIEHOYHBIX CPEICTB ITO MPO(ECCHAM U CIEHHUAIBHOCTAM,

— IpPUMEpHBIE NPOrPaMMBbl MO Y4eOHBIM JMCHUIUIAHAM H NPOQECCHOHAIBHBIM
MOAYJIAM MpodeCCuii U CHeHaIbHOCTEN;

— paboume y4eOHble MPOTpaMMBI MO  Y4eOHBIM  JMCIMIUIMHAM  H
npodeCCHOHATBHBIM MOAYJIAM IpodeccHii U CenrabHOCTEH;

5.2. IInaHoBO-0TYETHAS AOKYMEHTALUS

— [Tomo)keHHe 0 METOAMYECKOM KaOUHETE.




— Ilnanel: paboTel MeroaMueckoro kabwHera (Ha y4eOHBIH rom), pPabOTHI
Texnukyma (Komms), NEPCHEKTHBHBIA IUIAH TIOBBIMIEHUS KBAJIM(DUKAMH U
aTTeCTalliy IE€Jaroru4eckux pabOTHUKOB HA S5 5er, IuiaH-rpaUK aTrTecTalHy
Me1aroruyeckuXx pabOTHHKOB HAa TEKYIIMA Y4eOHBIM ToJ, IUIAaH IMPOBEICHUS
OTKPBITBIX 3aHATUM MPENOABATEIICH.

— Oruetsl: no paboTe MeToakabuHeTa (3a yueOHbIi roxa), mo padore MO (3a rox),
nopTdonmo npenogaBaTenel, aHaJIM3bl ITOCELIEHHS 3aHATUH NPENojaBaTelieH,
y4acTusi B KOHKypcax M OJIAMIIManax (MOKBapTAIbHO), TOBBIIICHUS KBATH(UKAINH
MEeJarorMYeckKuX  pabOTHMKOB  (€XKErogHO), aTTeCTalldd  IeAarord4ecKuX
pPabOTHUKOB (EIKETOAHO).

5.3. PacnopsinurenbHas JOKYMEHTALMA. NPHKa3bl W PACHOPSIKEHHs IUPEKTOpa
Texnukyma, pacniopskeHHS 3aM. JUPEKTOPaA M0 Y P, MPOTOKOIBI COBEIIAHUIA.

5.4. WuadopmanuonHo-cipaBouHas jgokyMmeHTanus: CiiyKeOHbIE — 3aIHMCKH,
TEPEMUCKa.

55. 3amucu 1no  pe3ynbTaTaM  BHYTPEHHHX  ay[AWTOB, IPOBEICHHBIX
METOJKAaOHHETOM

5.6. HNudpopmanmonHoe obecrnieueHue: TICUXO0JIOTO-IIEAarOruuecKas 7|
METOAMYECKas nnrépaTypa; METOAWYECKHE  MaTepHajibl B IOMOIIb
IPENOJaBaTe/siM, MaTepHalbl Ul MOATOTOBKH MpenojaBaTeield K aTTeCTalluu,
MaTepHaiIbl MOBBIIIEHUS KBATH(PHUKAIAN ITPENOIaBaTesIcH.

6. BBAMMOOTHOILEHHSA U CBA3H
1. Baemnue opranmzanuu CKMPO I1K u I[TPO
- ()opMBI TOKYMEHTOB 15l IPOBEACHUS ATTECTALMH I1€1arOTHUECKUX PaOOTHUKOB;
- rpaduk mpoBeneHuss KypcoB moBbimeHus KBampukamun CKUPO 1K u ITPO,
HI'TTH na yueOHbI# TOJ COMIACHO MPHUKA3Y;
- 3amnoNHEHHbIE 3a4BICHHUA HA aTTECTAIMIO, TPAQHK MPOXOKICHHS ATTECTALUH,
CIHCOK KCNEPTOB 001acTHOro OaHKa, aTTECTAlMOHHBIE JINCTHI
- 3adBKa Ha 00y4YeHuE
2. O6pa3oBaTenbHble OPraHU3alMH, OPraHU3YIOMIME TOBHIIMIEHHE KBATU(DHKALMH
UIIP:
- TpaduK NPOBEACHHS KYPCOB,
- 3aj4BKa Ha 00yUYeHHE.
3. YuebHO - MPOU3BOACTBEHHAS YaCTh
- OporpaMMbl TPOXOXICHHs Y4eOHOH H TNPOU3BOJICTBEHHOW IPAKTHKH II0
npOo(eccHsM U CIEHATBHOCTSM;
- rpadUK TPOXOXICHHUS Y4eOHOH W NPOHM3BOACTBEHHOM MPAKTHKH, JIHEBHHK
MPAKTHKA




4. Otnen xagpos: uHpopManus o6 oOpa3oBaHWH, cTaxke PabOTBI aTTECTYEMBIX
npenogasarene; cnucku MITP, noanexxammx/mpome [mmux aTTeCTalHi0 B JTaHHOM
yueOHOM TOJy.

7. OTBETCTBEHHOCTb

7.1. 3aBegyronuii METOAMYECKAM KaOWHETOM M METOAHMCT HECYT OTBETCTBEHHOCTD
nepea 3aMeCcTUTENEM JHMpEeKTopa mno y4yeOHOoil paboTe 3a HECBOEBPEMEHHOE
BBITIOJIHEHHE MOIPA3/ICTICHUEM BO3JI0KEHHBIX HA HEr0 0OS3aHHOCTEH,

7.2 3aBeayronimii METOANYECKUM KaOHWHETOM HECET MEPCOHAJIBHYIO
OTBETCTBEHHOCTD 332 HECOOTBETCTBHE MH(POPMAIIHOHHO-METOIMYECKOrO U y4eOHO-
METOAMYECKOTO obecneueHust 0Opa30BATENBHOrO Mpolecca JACHCTBYIOIIHMM
HOPMAaTHBaM.

CocraBuTenn:
3aB. METOAMYECKAM KaOMHETOM H.B. Apkosa

Mertoauct c—% E.H. YepHockymoBa




